	
	
	



Absence Notification Form for Sponsored Students
To be used when students are to be absent from the University, including any holiday approval

	Student Details

	Name
	

	Student Number
	



	Course Details

	School
	

	Level (UG/PGT/PGR)
	

	Course Title
	



	Absence Details

	Start Date
	

	End Date
	

	Reason for Absence
e.g. illness, family visit, to attend a wedding or funeral, among other things.
	

	[bookmark: _Int_1nYT37ZU]Are you required to return to engage in on-campus studies after this period of authorised absence? (attending graduation is not considered engaging in on-campus study)
	YES
	NO

	If you are not required to return to on-campus studies the University will be required under the UK immigration rules to stop sponsoring your visa

	Please note if you are absence from studies for more than 60 days the University will be required under the UK immigration rules to stop sponsoring your visa

	Student Signature
	

	Date
	



	School Acknowledgement

	[bookmark: _Int_xBXdJ4XJ]Will student be absent for more than 60 calendar days this academic year?
	YES
	NO

	Will the student be able to complete their studies by their official course end date?
	YES
	NO

	Must be completed for form to be accepted

	Comments
	

	Signature
	

	Date
	

	*Please note Student visa holders are prohibited under UK immigration rules to study remotely*



[bookmark: _Int_ItsWOBVH]Please do NOT use this form to inform us of a temporary withdrawal or Leave of Absence (LOA). A temporary withdrawal or LOA is applied for by the School who will submit a withdrawal request form via SharePoint which leads to a student’s registration being suspended on QSIS. Please refer to the ‘Absence from Studies’ section of our designated Student Route Engagement Monitoring webpage for more information.

Please refer to the important information below concerning absences during the holiday periods: 
UG students: No implications and do not count towards total AA or LOA
PGT students: During taught modules: No implications and do not count towards total AA or LOA
During research modules: A student’s dissertation period is considered term-time
PGR students: Official closure days count towards AA and LOA absence periods as PGR students’ study continuously throughout the academic year. Official University Closure Days - Semester Dates

[bookmark: _Int_W3Ussrun]Once this form has been completed by the student, the School must sign this off and follow the below link to upload this to the ISS Online CASSIE system: ISS Update Student Details  · QUB Portal (powerappsportals.com)
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